
SINGLETREE COMMUNITY CENTER RENTAL GUIDELINES 

PLEASE READ THE ENTIRE DOCUMENT 

YOUR DEPOSIT AND/OR DATE REQUESTED MAY BE EFFECTED 

BOOKING PROCEDURE 

Contact the Singletree Community Manager at manager@singletreetoday.com or 970.926.2611 to 

check availability. You may download the rules and contract at www.singletreetoday.com or they can 

be sent to you. Your use of the facility will only be confirmed upon receipt of the rental fee, deposit, 

signed contract. 

PAYMENT 

You may submit your contract and payment via -

Hand Delivery - Singletree Community Center, 1010 Berry Creek Rd., Edwards 

Email - manager@singletreetoday.com 

US Mail - Berry Creek Metro District, Post Office Box 1058, Edwards, CO 81632 

Acceptable Payment Methods: Cash, Check, Visa or Mastercard. The rental fee and deposit are due 

at the time of booking. Please make the check payable to Berry Creek Metropolitan District. 

PHYSICAL ADDRESS 

Singletree Community Center - 1010 Berry Creek Road, Edwards, CO 81632. 

ROOM SIZES 

The Community Room is 31' x 43'. The Conference Room is 15' x 23'. 

CAPACITY 

The maximum occupancy is 150 people in the Community Room. The maximum capacity in the 

Conference Room is 15 people. 

HOURS 

The Community Center is available for private functions between 10 AM and 10 PM daily. Amplified 

sound must cease by 9:30 PM, and guests shall depart by 10 PM and the function shall be cleaned 

up and locked up by 10:30 PM, at the latest. Any Licensee not complying with these deadlines 

shall forfeit their deposit. 

CLEANING 

Users are responsible for cleaning up and removing all decorations and items brought into the 

Community Center. Failure to remove all decorations and personal items shall forfeit all or a portion of 

your deposit. 

DECORATIONS 

Do not use thumbtacks, nails tape or pins to hang decorations. 3M Command Strips or a similar 

reusable adhesive product is acceptable. You will be charged for damage. 

BALLOONS 

Helium balloons are not permitted. Do not release balloons in the Community Room. The ceilings are 

23' high and balloons must be retrieved with a ladder. You will be charged to remove balloons from 

the room. 
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TABLES AND CHAIRS 
Tables and chairs are in the storage closet in the Community Room. You will need to set the tables 
and chairs up for your use. No linens are provided. They must all be in the Community Room, or you 
shall forfeit all or a portion of your deposit. Do NOT stack the tables and chairs after your event. 

8' x 3' Rectangular Table 
5' Round Table 
24" Round Cocktail Table 
Folding Chairs 

2026 RENTAL RA TES

Community Room 
Jan 1 -Jun 14 
Jun 15 -Sep 30 
Oct 1 -Dec 31 

Resident & Non-Profit Rate 
Jan 1 -Jun 14 
Jun 15 -Sep 30 
Oct 1 -Dec 31 
Board Room 

DEPOSITS 
!Community Room

SOUND 

18 Total 
10 Total 
10 Total 

150 Total 

Monday -Thursday 
$900 
$1,100 
$900 

$750 
$900 
$750 
4-8 Hours
$250

$1,000 

Friday 
$1,400 
$1,700 
$1,400 

$1,150 
$1,400 
$1,150 

>4 Hours
$150

Saturday 
$1,750 
$2,600 
$1,750 

$1,400 
$2,100 
$1,400 

Board Room 

Amplified sound such as a DJ, public address or live band may be used inside the Community 

Sunday 
$1,400 
$1,700 
$1,400 

$1,150 
$1,400 
$1,150 

$25Q 

Center, no sound shall be emitted which is unreasonably loud or annoying and shall be turned off by 
by 9:30 PM. No amplified sound is allowed outside the Community Center. Noise complaints from the 
neighbors shall result in the forfeiture of your deposit. 

LIQUOR 
It is the responsibility of the Licensee to obtain a liquor license if alcohol will be SOLD on the 
premises. 

SMOKING 
This is a non-smoking facility. Smoking in the facility or on the deck shall result in the forfeiture of your 
deposit. 

BARBECUE/OUTDOOR COO�NG 
A gas grill is provided for your convenience. Please be respectful of other users by leaving the grill 
area clean. You are responsible for propane. 
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